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Overview
This publication was created to help aid and assist AJJF School Heads and their students that are
preparing to take an AJJF black belt exam.
Though this is not an official publication of AJJF policy and procedure, it was written to reflect
current policy and procedure as of the time of publication, and every effort will be made to make
updates as needed.
Official policy and procedure for AJJF black belt exams can be found within the AJJF School
Handbook, located on the AJJF website. Applicants are responsible for checking the website
for current exam requirements.
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Exam Requirement Descriptions and Details
The following examination prerequisites are current as of August 2017, but are subject to change
at any time thereafter. Consult the AJJF School Handbook periodically to confirm no changes have
since taken place.
Applicants are responsible for checking the AJJF website for current exam requirements.
http://www.ajjf.org/school-handbook/
Consult your regional exam coordinator or national examinations chair for instructions on
when and where to submit required exam documents.
1. Application for Examination
The Application for Examination is a two-page document.
Applicants are to read page one and initial at the bottom right to verify that they understand
all requirements and agree to provide all required documentation prior to taking their mat
examination.
Applicants are to completely fill out page two, including the Sensei information section and
their Sensei’s mailing address for certificates to be sent to.
Exam Application Form
2. Exam Fee
It is preferred that the exam fee be paid online at the following secure payment address:
Online Exam Payments
However, fees may also be paid by check or money order made payable to AJJF, or with
cash. DO NOT send cash in the mail.
If not paying online, please confirm the amount of the fee with your regional exam
coordinator, or by using the link above, prior to sending a check or money order.
For re-examinations, a reduced fee is available to those who plan to retake their exam within
12 months of their prior mat exam.
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3. Letter of Time-In-Grade
Applicants are to request a letter of Time-In-Grade from the AJJF Examination Chair
( exams@ajjf.org ), and then submit said letter to the Regional Exam Coordinator or other
designated person proctoring their exam.
A letter or Time-In-Grade’s main purpose is to verify that the applicant has satisfied the
minimum amount of time required at their current rank prior to examining for their next rank.
Minimum Time-In-Grade requirements for each rank are as follows:
• Shodan:
1 full year immediately preceding mat exam
• Nidan:
2 consecutive years as a Shodan
• Sandan:
3 consecutive years as a Nidan
• Yodan:
3 consecutive years as a Sandan
The applicant’s letter of Time-In-Grade also serves as verification for the following
requirements (relevant to all rank examinations):
• AJJF Registration status
• Background Screen status
• Concussion Fact Sheet Status
• Ethics and Risk Management Course and Examination status
Before requesting your Letter of Time-In-Grade, please make sure the above requirements
have been met and are current. Also, if the applicant is an Ikkyu preparing to test for
Shodan, their rank MUST be listed as Ikkyu in the AJJF Database. Kyu ranks are only
updated when Central Office is notified to do so. If you are unsure, please check with Central
Office ( co@ajjf.org ) prior to requesting your Letter of Time-In-Grade.
If the applicant has not met the minimum time retirement but has a qualifying reason to
examine early, applicant’s sensei may submit a waiver at least 45 days prior to the exam.
Time-In-Grade Waiver Form

4. AJJF Registration
Applicants must be registered participants with the AJJF for at least one full year prior to the
exam date. Copies of a current and valid AJJF card are not necessary if the letter of Time-InGrade provided to the exam coordinator shows current registration status. If the applicant’s
registration period has expired after issuance of the Time-In-Grade letter, but before the mat
examination, a copy of their AJJF Registration card or a new Time-In-Grade letter will be
required for verification.
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5. Background Screen
The applicant must have current background clearance. Your background clearance is only
valid for three years, and is not automatically renewed. Check your AJJF Registration Card
for the expiration date. If you need to complete your first or renew your background
clearance, please do so at least three weeks prior to requesting your letter of Time-In-Grade.
Note: Please DO NOT send form to the exam coordinator or Exams Chair. Send your
form and payment ONLY to SSCI as indicated on the form.
The form can be found at the link below (it is the first item in the miscellaneous section at the
bottom of the page).
SSCI Background Screen Form
6. Ethics and Risk Management Course and Examination
Verification of completion is indicated on the applicant’s letter of Time-In-Grade.
The AJJF Ethics and Risk Management Course and Examination need only be completed
once. Applicants who have completed a prior Ethics Course, or who have already completed
the current E&RM course and examination as a prerequisite for a previous mat exam, do not
need to re-take the ethics course or examination.
If the applicant has not already done so, they must complete the AJJF Ethics and Risk
Management Course and Examination at least two weeks prior to requesting their letter of
Time-In-Grade.
Note: Please DO NOT send to the exam coordinator or Exams Chair. Send your ONLY
to the Ethics Course Coordinator as indicated on the form ( ethics@ajjf.org ).
Although the E&RM Course and Exam requires reading and signing an AJJF Ethics
Statement, it DOES NOT satisfy the AJJF Ethics Statement requirement.
Ethics and Risk Management Course
7. Concussion Fact Sheet Requirement
Verification of completion is indicated on the applicant’s letter of Time-In-Grade.
The AJJF Concussion Fact Sheet need only be completed once. Applicant’s who have
already completed this form and sent it in to the AJJF Insurance & Sanction Chair need not
re-submit. Applicant’s who have not completed the requirement must submit the completed
form to the AJJF Examinations Committee Chair ( exams@ajjf.org ) prior to or at the time of
requesting their Letter of Time-In-Grade.
Concussion Fact Sheet
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8. AJJF Ethics Statement
Applicants must read and sign an AJJF Ethics Statement prior to each exam or reexamination, no matter how recently the previous exam was taken. This is separate from the
AJJF Ethics and Risk Management Course and Examination as detailed above, and must be
completed in addition to it.
AJJF Ethics Statement

9. First Aid/CPR
Applicants must complete both CPR and First Aid courses and provide current copies of
course completion. Accepted CPR and First Aid courses must contain both written and
practical, hands-on examinations. Online-only certifications are not accepted, as they do not
contain practical, hands-on examinations.

10. Sensei Letter of Recommendation
This is a two-page document. Please complete and provide both pages.
• Page one is a waiver of right to inspect and must be completed and signed by the
applicant.
• Page two is the recommendation and is to be completed by the applicant’s sensei.
The Sensei Letter of Recommendation is valid for 6 months. Candidates who fail an exam
and retake it more than 6 months later must submit a new letter.
Sensei Letter of Recommendation

11. Notebook
Applicants must provide a notebook containing descriptions of EVERY technique on which
they MAY be examined. Each is to contain an English translation of the Japanese name.
Descriptions must be in the applicant’s own words and not copies of commonly distributed
notes. Descriptions should be sufficient enough that a person of equal rank should be able to
recognize the technique. At this time, notebooks must be presented on the day of the exam.
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12. Activity Sheet
The easiest way to fulfill this requirement is to submit photocopies of pertinent pages from
the applicant’s Budo Pass. If the applicant does not have a Budo Pass, than complete the
form below as required for the specific rank for which you will be examining. If you are
unable to acquire the signature of the event host, your sensei may sign in their stead.
Examination Activity Record Sheet
Shodan applicants must attend three AJJF sanctioned events in the year immediately
preceding their mat examination.
Nidan applicants must attend three AJJF sanctioned events per year during the two
consecutive years immediately preceding their mat examination. This does not mean six
events any time within the two-year period. If the mat exam is on May 1, 2015, the applicant
should participate in three events between 5/1/13 and 4/31/14, and three more between 5/1/14
and 4/31/15.
For Shodan and Nidan applicants, one of the activities must be an AJJF sanctioned kata,
freestyle, or sumo contest held within one year of their mat exam.
Sandan/Yodan applicants must attend three AJJF sanctioned events per year in the three
consecutive years immediately preceding their mat examination. This does not mean nine
events any time within the three-year period. If the mat exam is on May 1, 2015, the
applicant should participate in three events between 5/1/12 and 4/31/13, three more events
between 5/1/13 and 4/31/14, and three events between 5/1/14 and 4/31/15.
Healing arts classes count as mat activities with the following caveats:
•

Attendance during a DZRSI Module 1 or 2 can count as one mat activity per year
of time-in-grade (maximum of one of the three mat activities per year).

•

Massage Continuing Education and Healing Arts classes taught by Standards
Committee Members (or instructor who is approved by the committee) also
qualify.

•

Attendance at an approved Danzan Ryu Restorative Therapy class taught by an
approved DZRSI instructor can count for one activity per year of Time-In-Grade.
To verify that the instructor of the class is approved, contact the DZRSI
Administrator (healingarts@ajjf.org) before attending the class.

If the applicant is examining on an exam date that is being held in conjunction with an AJJF
sanctioned event, this event is typically not allowed to count as one of the activities (unless
the exam is held at the end of the event).
When an event includes multiple activities (i.e. National Convention includes convention
classes, national freestyle contest, exams, healing arts classes), only one activity per the event
qualifies for this exam requirement
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Service to an appointed or elected OpsCom position qualifies as one event during each year
served. A list of OpsCom positions can be found on the AJJF website at the following URL
address: http://www.ajjf.org/about-the-ajjf/operations-committee/

13. Contest Requirement (Shodan and Nidan only)
Any AJJF sanctioned contest is accepted. These include, but are not limited to: kata,
freestyle, sumo, demo, & judo.
If a contest is held in conjunction with another event (such as convention), only one of the
two activities may be listed per the above mat activity requirements.
Placement and/or scoring for the contest is not a factor in this requirement: only
participation.

14. Anatomy Exam
The anatomy exam is valid for one year. Anatomy exams taken as part of the DZRSI
Massage Course DO NOT satisfy this requirement.
Anatomy exams are to be administered by the Regional Exam Coordinator. Other persons
approved to proctor the anatomy exams are members of the DZRSI Standards Committee
(not general DZRSI instructors).
Arrangements may be made to take the anatomy exam prior to the day of the mat exam, at
the discretion of the exam coordinator. However, if the exam is failed, the applicant is not
allowed to retake it on the day of the exam (one anatomy exam per mat exam). Doing so
would be unfair to other applicants that may only be able to take it on the day of the exam,
and would not have the same opportunity to try again should they fail.
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15. Schoolhead/Assistant Instructor Requirements for Sandan and Yodan Applicants
Sandan and Yodan applicants must provide a completed form showing time spent as an
AJJF schoolhead and/or as an assistant instructor. The form may be found here:
Sandan/Yodan Instructor Activity Form
Sandan applicants must have actively instructed their own classes for a minimum of three
years, or have been an AJJF school head or assistant instructor at an AJJF school for a
minimum of two years.
Yodan applicants must have actively instructed their own classes for a minimum of five
years, or have been an AJJF school head or assistant instructor at an AJJF school for a
minimum of five years.

16. Shodan Promotion List for Yodan Applicants
Yodan applicants must provide a completed Shodan Promotion List form, signed by the
applicant, stating that the applicant was sensei for three individuals who have successfully
completed and passed an AJJF Shodan Examination.
If the applicant was not sensei for three prior Shodan recipients, then the applicant’s Sensei
must sign the form declaring that the applicant was sempai for three prior Shodan recipients.
Having promoted someone to Nidan or above, or assisting in doing so, DOES NOT satisfy
this requirement.
There are no specified time limitations associated with this requirement.
Shodan Promotion List
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